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Instructions & Guidelines for viewing of Answer Book

In order to uphold transparency and maintain the integrity of the examination system,
Sarvajanik University provides a facility for students to view their assessed answer books,

subject to the following terms and conditions:

1. Eligibility
 Only students whose results have been officially declared by the University are eligible

to apply.
o This facility is applicable exclusively for University Theory Examinations only.

2. Application Procedure

1. The student must submit an online application in the prescribed format within five (5)
days from the date of declaration of the Re-assessment result.
2. The application must be accompanied by:
o Proof of fee payment (non-refundable) of Rs. 2000/- per answer book.
o Copy of the result.
o Hall Ticket.
o Valid Photo ID.
3. Ahard copy of the application form along with the above documents must be submitted
to the SU Examination Section within the stipulated time.
4. Incomplete applications will be summarily rejected. Fees paid will neither be refunded

nor adjusted.

3. Viewing Process

o The University will schedule the viewing session within five (15) working days of
receiving the application.

o The viewing will take place in the presence of a duly constituted committee comprising:

o Subject Expert.
o OSD (Assessment Coordinator).

o SU Examination Section Representative.
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» Only the concerned student is permitted to attend the viewing session.
« No accompanying persons, including parents, guardians, or legal representatives, will

be allowed.

4. Code of Conduct During Viewing

o Students must carry the relevant question paper only; no pens, pencils, books, notes,
mobile phones, cameras, or electronic gadgets are permitted.

e Original Hall Ticket and valid Photo ID are mandatory for identification before entry.

o Students are prohibited from damaging, defacing, or removing answer books. Any such
act will invite disciplinary action under the University’s Unfair Means regulations.

o The entire process will be conducted under CCTYV surveillance.

5. Scope of Verification
The committee shall verify:

e Accuracy of transferring question-wise marks to the cover page.
e Correctness of total marks calculation.
e Whether all questions/parts have been assessed.

e Any other matter deemed necessary by the committee.

6. Post-Viewing Action

o If discrepancies are found, the committee may recommend correction of marks and/or
reassessment.

« A formal report will be submitted to the University by the committee.

o Any rectification in results shall be subject to the recommendation of the committee
and approval of the Provost.

e Any revised marks/grades will be communicated to the student through the
Dean/Principal of the concerned college/institute and updated grade sheet shall be
issued for the same.

o The prevailing University regulations, as amended from time to time, shall apply to all

applicants.

All rights in this matter are reserved with the Sarvajanik University, and its decisions

shall be final and binding.
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